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SCHEDULE OF RECORDS AND PERIODS OF RETENTION—Continued

Item and category of records Retention period

7. Records of loading and unloading of transportation equipment ........................................... 2 years.
8. Records pertaining to the diversion or reconsignment of freight, including requests, trac-

ers, and correspondence.
Do.

9. Other: (See Note A)
K. TARIFFS AND RATES

1. Official file copies of tariffs, classifications, division sheets, and circulars relative to the
transportation of persons or property.

3 years after expiration or can-
cellation.

2. Authorities and supporting papers for transportation of property or passengers free or at
reduced rates.

3 years.

3. Records and documents required by provisions of § 1253.20 to be maintained ................. 2 years.
L. SUPPORTING DATA FOR REPORTS AND STATISTICS

1. Supporting data for reports filed with the Surface Transportation Board and regulatory
bodies:

(a) Supporting data for annual financial, operating and statistical reports ........................ 3 years.
(b) Supporting data for periodical reports of operating revenues, expenses, and income Do.
(c) Supporting data for reports detailing use of proceeds from issuance or sale of com-

pany securities.
Do.

(d) Supporting data for valuation inventory reports and records. This includes related
notes, maps and sketches, underlying engineering, land, and accounting reports,
pricing schedules, summary or collection sheets, yearly reports of changes and other
miscellaneous data, all relating to the valuation of the company’s property by the
Surface Transportation Board or other regulatory body.

3 years after disposition of the
property.

2. Supporting data for periodical reports of accidents, inspections, tests, hours of service,
repairs, freight car locations, etc.

3 years.

3. Supporting data for periodical statistical of operating results or performance by tonnage,
mileage, passengers carried, piggyback traffic, commodities, costs, analyses of increases
and decreases, or otherwise.

Do.

M. MISCELLANEOUS
1. Index of records ..................................................................................................................... Until revised as record structure

changes.
2. Statement listing records prematurely destroyed or lost ...................................................... For the remainder of the period as

prescribed for records de-
stroyed.

Note A: Records referenced to this note shall be maintained as determined by the designated records supervisory official.
Companies should be mindful of the record retention requirements of the Internal Revenue Service, Securities and Exchange
Commission, state and local jurisdictions and other regulatory agencies. Companies shall exercise reasonable care in choosing
retention periods, and the choice of retention periods shall reflect past experiences, company needs, pending litigation, and regu-
latory requirements.

[50 FR 10775, Mar. 18, 1985, as amended at 51 FR 22083, June 18, 1986]

PARTS 1240–1259—REPORTS

NOTE: The report forms prescribed by parts
1241–1259 are available upon request from the
Office of the Secretary, Surface Transpor-
tation Board, Washington, DC 20423.

PART 1241—ANNUAL, SPECIAL, OR
PERIODIC REPORTS—CARRIERS
SUBJECT TO PART I OF THE INTER-
STATE COMMERCE ACT

Sec.
1241.1 Common carriers.
1241.2 Reporting companies defined.
1241.11 Annual reports of class I railroads.
1241.15 Railroad classification survey form.

AUTHORITY: 49 U.S.C. 11145.
NOTE: The report forms prescribed by part

1241 are available upon request from the Of-
fice of the Secretary, Surface Transportation
Board, Washington, DC 20423.

§ 1241.1 Common carriers.
All common carriers subject to the

provisions of Part I of Interstate Com-
merce Act, as amended, and the owners
of all railroads engaged in interstate
commerce as therein defined, are here-
by required hereafter to file in the of-
fice of the Board on or before the 31st
day of March in each year, reports cov-
ering the period of 12 months ending
with the 31st day of December pre-
ceding said date, giving the particulars
heretofore called for in the annual re-
ports required by the Board of said car-
riers and owners of railroads.

[32 FR 20456, Dec. 20, 1967]

§ 1241.2 Reporting companies defined.
(a) Every common carrier by rail

which is required by the act to regulate
commerce to file with the Board any
tariff or schedule of rates, fares, or
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